Office Health and Safety

Jakarta, 20 — 21 Maret 2014
Jakarta, 21 — 22 Agustus 2014
Jakarta, 26 — 27 November 2014

Although offices are not always thought of as hazardous places to work, an injury or iliness that happens in an office can be just as serious and costly as that which
occurs in any other workplace. This Office Safety training course provides a practical introduction to office health and safety for managers, supervisors and employ-
ees, including health and safety committee members. It describes how to develop a health and safety program and introduces you to the potential hazards in an office
environment. Steps that can be taken to address important office health and safety concerns, to prevent injuries and illnesses are included.

OBJECTIVES of TRAINING OFFICE SAFETY
This Office Safety training course will help health and safety committee members and representatives as well as supervisors, managers, engineers and other health
and safety professionals to :

+ |dentify key components of a health and safety program » Recognize ways to reduce or eliminate general safety hazards (e.qg. slips, trips and falls)
» Recognize the elements of an ergonomically correct workstation and electrical hazards

» Recognize and control for the potential health effects of poor lighting + Identify chemical hazards in an office

* Recognize causes of, and control workplace stress « |dentify procedures to follow in case of a fire.

« Identify factors that affect indoor air quality

CONTENTS of TRAINING OFFICE SAFETY

+ Develop a Health and Safety Program + Indoor Air Quality

+ Potential Hazards in an Office Environment - Office Safety

+ Ergonomics + Chemical Hazards

+ Lighting + Electrical Hazards

» Workplace Stress * Fire Prevention and Evacuation

WHO SHOULD ATTEND THIS TRAINING OFFICE SAFETY ?
This Training Office Safety are aimed at Office managers, supervisors, and employees, Health and Safety Committee members, Human Resources (HR) profession-
als.

DURATION of TRAINING OFFICE SAFETY
14 hours effective ( 2 days)

INVESTASI TRAINING OFFICE SAFETY
Pendaftaran per peserta Rp. 3.950.000,-
Pendaftaran & Pelunasan 2 minggu sebelum training  Rp. 3.700.000,-

Fasilitas Training Office Safety: Quality training material (hardcopy and softcopy), Quality training kits: bag, block note, ballpoint, including jacket or T-shirt, etc, Con-
venient training facilities in four or five stars hotel, Lunch per day, morning and afternoon coffee / tea breaks for along the training, Certificate, DVD RW, Photo Gratis
orang ke 5, untuk pendaftaran 4 orang dari satu perusahaan

For further information on training fees and scheduled
dates,contact us at:

PT. Phitagoras Global Duta

Ruko Golden Boulevard

Blok Q no 19. JI. Pahlawan Seribu — BSD City Serpong,
Tangerang Selatan 15322

Telp : (021) 53161424, 53161425, 70904580

Fax: (021) 29608116

Email: info@phitagoras.co.id

Web Site : www.phitagoras.co.id




